
Bring It Home Rental Assistance Program Progress Narrative
Instructions: 
· Complete the Progress Narrative covering each quarter and submit according to the schedule below. 
· When answering questions, refer to your approved budget, reimbursement requests, and expenditure reports, as well as your Grant Contract Agreement and Work Plan.  
· When saving and naming this document, make sure to include your agency name and the reporting period. For example, “Quarterly Progress Narrative - Sample County HRA – Q1 2026”.  
· The completed narrative should be uploaded to the “Monitoring” subfolder in the Box.com folder set up for your agency for the Bring It Home program.
· Refer to the “Monitoring Process Instructions for Grantees” for additional information on file review and administrative compliance requirements that are included in ongoing monitoring. 



· Once the Quarterly Program Progress Narrative is uploaded, email your assigned monitoring staff at: Shannon.Fortune@state.mn.us
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Timeline: 
· January 1 to March 31: due May 1
· April 1 to June 30: due August 1
· July 1 to September 30: due November 1
· October 1 to December 31: due February 1
The initial progress narrative may be submitted up to the last day in the month it was due. For example, an initial progress narrative for a grantee with a contract execution date in the fourth quarter would be due by February 28th. 
All other progress narratives are due by 5:00PM on the date listed. 







[bookmark: _Hlk216871020]Quarterly Program Progress Narrative:   (Please limit response length to 250 words per question.)
1. What is your agency name, your name, and your title?
Click or tap here to enter text.

2. Indicate the timeframe this narrative covers.  
Choose an item.

3. What Start-Up Fund activities have been completed during this reporting period? 
Click or tap here to enter text.

4. Is your Start-Up Fund utilization higher, lower, or generally in line with expectations? Briefly describe the factors contributing to this and reference specific budget line items where applicable.  
Click or tap here to enter text.

5. Describe any outreach or property owner engagement activities completed during this reporting period. 
Click or tap here to enter text.

6. How many vouchers have been issued during this reporting period? 
Click or tap here to enter text.

7. What percentage of your total projected vouchers does this number represent? 
Click or tap here to enter text.

8. How many vouchers are placed as of the end of this reporting period? 
Click or tap here to enter text.

9. Briefly describe any factors that have contributed to voucher issuance or placement. 
Click or tap here to enter text.

10. Is your Housing Assistance Payment (HAP) utilization rate higher, lower, or generally in line with your expectations? Briefly describe the factors contributing to this (e.g. waitlist response rate, applicant eligibility, average shopping time, availability of units in your service area, etc.)  
Click or tap here to enter text.
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